Dl SPOSAL AUTHORI TY NC1-310-77-2

PLP PLANT PEST

Ceneral material relating to plant pests
too broad in scope to be filed in one of
the nore specific subjects bel ow.

PLP 1 POLICY

Policy and gui delines covering all sub-
jects included under this primry sub-
ject. If needed, subdivide by type or
subj ect of policy and cross-reference to
appropriate subject category.

EXCEPT: Published instructions or di-
rectives which are filed in binders
according to established Agency custom

PLP 2 REPCORTS AND STATI STI CS

Reports covering all subjects included
under this primary subject. Case file
by type of report as necessary.

* Retention Period *

(item 791a)
Oiginating office:

Destroy when 3 years ol d.

(item 791b)
Al'l other offices:

Destroy when 2 years ol d.

(item 793a)
Oiginating office:
PERMANENT. Retire to
Federal Records Center
(FRC) when 10 years ol d.
Transfer to National
Archi ves and Records
Adm ni stration (NARA)
when 15 years ol d.

(item 793b)
All other offices:
Destroy when superseded
or obsol ete.

MAKE FI LE FOLDERS ONLY FOR THOSE SUBJECTS NEEDED

June, 1991
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PLP 2 (conti nued)

EXCEPT: Final project reports which
shoul d be filed under PLP 6 PROJECTS.

a. Record copy of substantive reports,
such as annual summaries, conprehensive
nonrecurring reports, and cooperative
survey reports. Case file special or
one time reports as needed.

b. Agency copy of above reports.

c. All other reports.

PLP 2-1 Activity Reports

Summari es of specific action or work
performed by programor adm nistrative
personnel .

* Retention Period *

(item 795a)
Oiginating office:

PERVANENT.

Retire to

FRC when 10 years ol d.
Transfer to NARA when 15

years ol d.

(item 795b)
Al'l other offices:

Destroy when

(item 796a)
Oiginating office:

Destroy when
or obsol ete.

(item 796b)
Al'l other offices:

Destroy when

(item 797a)
Oiginating office:

Destroy when

(item 797b)
Al'l other offices:

Destroy when

(item 798a)
Oiginating office:

Destroy when

(item 798b)
Al'l other offices:

Destroy when
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PLP 3 COW TTEES, MEETI NGS

Comm ttees and neetings relating to PLP
program functions not having |ong-term
significance. Subdivide conmttees and
nmeetings, if necessary, and show nane
and date span on fol der

Case file record copy of m nutes and
related material, including agendas, of
substantive or significant conmttees or
meeti ngs concerned wth broad aspects of
PLP, such as: advisory organizations,

i nteragency conmmttees. Includes com
mttees chaired by PLP representatives
or records maintained by PLP representa-
tives on committees to carry out respon-
sibility of assignments. EXAMPLE: PLP 3
COW TTEES, NEW PEST WORK GROUP - FY 76.

PLP 3-1 Arrangenents

| ncl udes such material as neeting ar-
rangenents, invitations, extra copies of
agendas, accommodations, authority to
attend, workpapers, acceptances, and
regrets.

PLP 4 SURVEYS AND DETECTI ON

Correspondence and material on surveys
to detect and control plant pests.
Subdi vi de by specific type of survey to
suit user's needs.

* Retention Period *

(item 799a)
Oiginating office:
Destroy when 2 years ol d.
+[ (Di sp. Auth. GRS-16- 8-

a)] +
(item 800b)
Al'l other offices:

Destroy when 2 years ol d.
+[ (Di sp. Auth. GRS-16- 8-
a)] +

(item 800a)
Oiginating office:

PERMANENT. Retire to
FRC when 10 years ol d.
Transfer to NARA when 15
years ol d.

(item 800b)
Al'l other offices:

Destroy when 2 years ol d.

(item 801a)
Oiginating office:

Destroy when 1 year ol d.

(item 801b)
Al'l other offices:

Destroy when 1 year old.

(item 802a)
Oiginating office:

Destroy when 5 years ol d.

(item 802b)
Al'l other offices:

Destroy when 3 years ol d.
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PLP 4 (conti nued)

| nsect survey forns.

Master mcrofilmrecords such as: data
of applied entonol ogy; information on
nomencl ature, distribution, hosts and
econom ¢ i nportance of various pests;
weekly report of cooperative plant pest
program and catalog of foreign crop

i nsects.

M crofilmcopies used as working files.

PLP 4-1 Cooperative Survey Program

General correspondence and background
mat eri al of cooperative surveys made on

i nsect conditions in various localities.

* Retention Period *

(item 803a)
Oiginating office:

Destroy when m crofil ned.

(item 803)
Al'l other offices:

Destroy when 2 years ol d.

(item 804a)
Oiginating office:
PERMANENT. Retire to
FRC when 10 years ol d.
Transfer to NARA when 15
years ol d.

(i tem 804b)
Al'l other offices:
N A

(item 805a)

Oiginating office:

Destroy when superseded
or obsol ete.

(item 805b)
Al'l other offices:

Destroy when superseded
or obsol ete.

(item 806a)
Oiginating office:

Destroy when 3 years ol d.

(item 806b)
Al'l other offices:

Destroy when 2 years ol d.
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PLP 4-1 (continued)

Case file of specific cooperative sur-
veys.

NOTE: The results of these surveys are
conpiled in a weekly report currently
known as "Cooperative Plant Pest Pro-
gram" See PLP 2 REPORTS AND

STATI STICS (a).

PLP 4-2 Identification

Ceneral correspondence and materi al
relating to the identification and de-
term nation of plant pests.

Case files relating to specific identi-
fication and determ nation of plant
pests.

Fornms used for the determ nati on of
speci nens.

* Retention Period *

(item 807a)
Oiginating office:

PERMANENT. Retire to
FRC when 5 years ol d.
Transfer to NARA when 15
years ol d.

(item 807b)
Al'l other offices:

Destroy when 3 years ol d.

(item 808a)
Oiginating office:

Destroy when 5 years ol d.

(item 808b)
Al'l other offices:

Destroy when 3 years ol d.

(item 809a)
Oiginating office:

PERMANENT. Retire to
FRC when 10 years ol d.
Transfer to NARA when 15
years ol d.

(item 809b)
Al'l other offices:

Destroy when 3 years ol d.

(item 810a)
Oiginating office:

Destroy when 3 years ol d.

(item 810b)
Al'l other offices:

Destroy when 3 years ol d.
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PLP 5 DAVAGE

Ceneral material and information on
econom c crop | osses due to pest danmage.

Case files relating to specific damage.
Subdi vi de as needed.

PLP 5-1 Maps
Record copy of naps and related materi al

showi ng distribution of damage, control
survey, and regul ation of plant pest.

Al l ot her maps.

* Retention Period *

(item 81la)
Oiginating office:

Destroy when 5 years ol d.

(item 811b)
Al'l other offices:

Destroy when 3 years ol d.

(item 812a)
Oiginating office:
PERMANENT. Retire to
FRC when 3 years ol d.
Transfer to NARA when 15
years ol d.

(item 812b)
Al'l other offices:

Destroy when 2 years ol d.

(item 813a)
Oiginating office:
PERVANENT. Transfer to
NARA 1 year after
super seded or obsol ete.

(item 813b)
All other offices:
Destroy when superseded
or obsol ete.

(item 813-1a)
Oiginating office:
Destroy when superseded
or obsol ete.

(item 813-1b)
All other offices:
Destroy when superseded
or obsol ete.
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PLP 6 PROQIECTS

CGeneral material on projects.

Ref erence materi al .

Case file and rel ated correspondence on
approved projects. Include basic docu-
mentation and final report or other
substantive material. Showtitle and
date span of project as: PLP 6 PRQJECT
NO. 00 Gypsy Mdth FY 76.

* Retention Period *

(item 814a)
Oiginating office:

Destroy when

(item 814b)
Al'l other offices:

Destroy when

(item 815a)
Oiginating office:

Destroy when
or obsol ete.

(item 815b)
Al'l other offices:

Destroy when
or obsol ete.

(item 816a [1])
Paper Copy:

Destroy upon

3 years ol d.

2 years ol d.

super seded

super seded

verification

of film +[(D sp. Auth.
NC1- 463-84-1)] +.

(item 816b [1])

Paper copy:

1. If filned,

destroy

upon verification of

film

2. If not filmed, destroy

when 2 years

ol d.

+[(Di sp. Auth. NCL-463

84-1)] +.
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PLP 6 (conti nued)

Proposed Projects.

NOTE: When a proposed project is
approved, renove and file with project
case files.

Work papers and draft report of project.

* Retention Period *

(item816a [2])
Mcrofilmcopy (1
original and 1 diazo):

PERVANENT. Retire to
FRC 5 years after

conpl etion of project.
Transfer to NARA in
5-year bl ocks, 15 years
after conpletion of
project. +[(D sp.

Aut h. NC1-463-84-1)] +.

(item 816b [2])
M crofil mcopy:

Destroy when 2 years ol d.
+[ (Di sp. Auth. NC1-463-
84-1)] +.

(item 817a)
Oiginating office:
Destroy when 5 years ol d,
if no further action is
t aken.

(item 817b)
Al'l other offices:

Destroy when 2 years ol d.

(item 818a)
Oiginating office:
Destroy 3 years after
conpl etion of project and
final report.

(item 818b)
Al'l other offices:

Destroy when 2 years ol d.
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PLP 7 CONTROL

Ceneral correspondence and rel ated mat e-
rial on pest control and State pest
control prograns, including such air-
craft operation activities as testing,
renote sensing, and simlar activities.

Case files relating to specific control
i ncludi ng the various controls bel ow.
Subdi vi de by control as needed.

PLP 7-1 Biological Contro

Ceneral correspondence, nenos, and re-

| ated materials on various biol ogical
control agents used agai nst plant pests.
Subdi vi de by subj ect as needed.

PLP 7-2 Chemical Contro

Ceneral correspondence and material s
relating to the chem cal control and
prevention of plant pests.

* Retention Period *

(item 819a)
Oiginating office:

Destroy when 5 years ol d.

(item 819b)
Al'l other offices:

Destroy when 3 years ol d.

(item 820a)
Oiginating office:

PERMANENT. Retire to
FRC when 5 years ol d.
Transfer to NARA when 15
years ol d.

(item 820b)
Al'l other offices:

Destroy when 3 years ol d.

(item 821a)
Oiginating office:

Destroy when 5 years ol d.

(item 821b)
Al'l other offices:

Destroy when 3 years ol d.

(item 822a)
Oiginating office:

Destroy when 5 years ol d.

(item 822b)
Al'l other offices:

Destroy when 3 years ol d.
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PLP 7-3 Cultural Contro

Ceneral correspondence and materi al
relating to the cultural practices used
to reduce and control pest popul ation.

PLP 8 METHODS DEVELOPMENT

Ceneral correspondence and research

fi ndi ngs concerni ng new net hods and
techni ques for survey, regulation, and
control of plant pest prograns.

Case file of specific nethods and subdi -
vi de as necessary.

PLP 8-1 Equi pnent

Ceneral material and correspondence on
standard and control equi pnent for de-
vel opi ng net hods and surveying of plant
pests.

* Retention Period *

(item 823a)
Oiginating office:

Destroy when 5 years ol d.

(item 823b)
Al'l other offices:

Destroy when 3 years ol d.

(item 824a)
Oiginating office:

Destroy when 5 years ol d.

(item 824b)
Al'l other offices:

Destroy when 3 years ol d.

(item 825a)
Oiginating office:

PERMANENT. Retire to
FRC when 5 years ol d.
Transfer to NARA when 15
years ol d.

(item 825b)
Al'l other offices:

Destroy when 2 years ol d.

(item 826a)
Oiginating office:

Destroy when 5 years ol d.

(item 826b)
Al'l other offices:

Destroy when 3 years ol d.
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PLP 8-1 (continued)

Case files relating to specific equip-
ment. Subdi vi de subj ects as needed.

PLP 9 REGULATORY

Correspondence and rel ated materi al
concerni ng quarantine regul ati ons gov-
erning the prevention and spread of

pl ant pests.

EXCEPT: Conpliance Agreenents, see
I NI P-4,

File specific quarantine regul ati ons by
type or nunber.

* Retention Period *

(item 827a)
Oiginating office:

PERMANENT. Retire to
FRC when 5 years ol d.
Transfer to NARA when 15
years ol d.

(item 827b)
Al'l other offices:

Destroy when 2 years ol d.

(item 828a)
Oiginating office:

Destroy when 5 years ol d.

(item 828b)
Al'l other offices:

Destroy when 3 years ol d.

(item 829a)
Oiginating office:
PERMANENT. Retire to
FRC when 5 years ol d.
Transfer to NARA when 15
years ol d.

(item 829b)
All other offices:
Destroy when superseded
or obsol ete.
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PLP 9-1 Treatnment

Material on the application of various
treatnents and techni ques used to pre-
vent the spread of plant pests.

Subdi vide case file of specific treat-
ments such as: aircraft disinfection,
cold treatnent, and other treatnents, as
best suits user's needs.

PLP 10 WORK PLANS

General material and detailed work plans
on plant pests.

Case file of work plans relating to a
specific plant pest disease.

* Retention Period *

(item 830a)
Oiginating office:

Destroy when 5 years ol d.

(item 830b)
Al'l other offices:

Destroy when 3 years ol d.

(item 179a)
Oiginating office:

Destroy when 3 years ol d.

(item 179b)
Al'l other offices:

Destroy when 2 years ol d.

(item 203a)
Oiginating office:
Destroy 4 years after
work plan is conpleted or
i npl emrented, or when 4
years old if no further
action is taken.

(item 203b)
Al'l other offices:
Destroy 2 years after
work plan is conpleted
or inplenented, or when
2 years old if no
further action is taken.
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